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TRANSITION PROCESS 

TUESDAY 5 JULY AND WEDNESDAY 6 JULY THURSDAY 7 JULY AT DERBY MOOR 
SPENCER ACADEMY 
 

 
At Derby Moor we invite all Year 6 students to spend three days at our school. If your child is unable 
to join us on these days please telephone the school immediately (01332 772706) to let us know 
the reason for your child’s absence.  Failure to do this could jeopardise your child’s placement with 
us. Please ensure your child knows how they are going to travel to and from school.  Your 
child should wear their Primary School uniform on all three days.  
 
 
 

FOR PARENTS/CARERS – TRANSITION EVENING 
WEDNESDAY JULY 6 (3.30pm – 6.00pm) AT DERBY MOOR SPENCER ACADEMY 
 

On Wednesday 6 July all Parents/Carers are invited to Derby Moor Spencer Academy to meet 
your child’s Year Manager and Senior Staff to view the school’s facilities and answer any queries 
that you may have. 
 

We will be offering a tour of our school building and a presentation from senior members of staff.  
Further details to follow.  
 

The School Caterer, will also be available to discuss with you the Cashless System that operates 
at break time and dinnertime at Derby Moor using biometric technology to top up and pay for food.   
You will also be able to see a sample of our healthy meals. 
 

On your child’s first day of school please ensure that your child arrives on our school site no later 
than 8.30am.  There will be signs to direct your child to the registration point.  
 

TUESDAY 5 JULY AND WEDNESDAY 6 JULY THURSDAY 7 JULY 
(Tues, Thurs 8.30am – 3.00pm, Wed 8.30am – 2.40pm) 

 
TIME 
Your child should arrive at Derby Moor Spencer Academy no later than 8.30am and report directly 
to Main Hall where he/she will be registered.  Please do not bring them to Derby Moor before 
8.00am.  Your child will be dismissed towards the gates at 3.00pm on Tuesday and Thursday and 
at 2.40pm on Wednesday.  Your child will not attend their Primary School on these days. 
 

UNIFORM  
Derby Moor operates a compulsory school uniform policy and therefore, your child should dress 
smartly in his/her current Primary School Code of Dress when he/she joins us during Transition 
Process.  Jeans, leisurewear or casual wear must not be worn. 
 

 
 
 
 
TRANSPORT  
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You may bring your child to, and collect him/her from school or use your own organised travel 
arrangements.  We ask you to be extremely careful when driving near the school and observe 
parking restrictions.  Please follow the one way system and staff instructions when bringing a car 
onto the school site. 
 

MIDDAY MEAL & BREAKTIME  
A Cafeteria-style lunch is served at Derby Moor, offering a wide selection of food. £3.00 should 
cover the cost of a meal, dessert and a drink and be able to purchase snacks at break time too.  
Drinks may also be bought, ranging in price from 39p.  Children receiving Free School Meals are 
required to pay for anything they purchase in excess of £2.50.  Alternatively, children may bring a 
packed lunch to school or purchase sandwiches from 99p a packet. 
 

BIOMETRIC SYSTEM 
Derby Moor operates a Biometric system for the purchase of school dinners.   We would ask that 
you send in £10 before the Transition Days. If your child receives Free Meals at their current 
Primary School, they will be credited with £2.50 but they should bring extra money to put on to their 
dinner card to pay for anything they purchase in excess of £2.50.  Any money not used on the card 
will remain on the school system and can be used by your child in September.  Your child will be 
shown how to use the Biometric system. Please contact Mrs Lakin if you have any objections to 
your child using the Biometric system.  
 

ITEMS TO BRING     
Pen, pencil, eraser, ruler, notebook, trainers for a PE lesson and a packed lunch if needed or money 
(mix change of coins) for bus fares. 
 

FOR STUDENTS ARRIVING BY CAR / MINIBUS: STUDENT DROP OFF AND PICK 
UP ARRANGEMENTS 

 
In common with all schools a significant number of students are driven to school. We would 
encourage all parents to consider alternatives to this in order to reduce the traffic congestion that 
this causes. Many of our students either walk or cycle to school and these are perfectly safe and 
healthier alternatives to being driven.  
 
However, we recognise that some parents do wish to drive their children to school but we would 
encourage parents to consider shared travel arrangements in order to reduce the overall number of 
vehicles on the road. 
 
In order to manage the significant numbers of vehicles on the road at the beginning or end of the 
school day we would like all drivers to cooperate with a few simple procedures which we have found 
help the traffic flow and ensure the safety of all our children.  
 
START OF DAY ARRANGEMENTS: 
We encourage students not to arrive on site before 8.00am as the school is not opened for students 
until this time. 
 
All vehicles should go to the lower entrance car park where they should follow the one way system 
round the front of the school. The safe drop off point for all vehicles is in front of the Sports Hall 
where students can gain direct access to the school without needing to cross a road. Once students 
have alighted, vehicles should follow the one way system out of the same gate through which they 
arrived. 
 
 
 
 
END OF DAY ARRANGEMENTS: 
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From 3.00pm minibuses are allowed access to the turning circle at the front of the school and should 
park on the inner parking spaces on the road side. Students who travel by minibus should follow the 
path from the front of the school along Moorway Lane and then cross carefully over the turning circle 
road. 
 
The turning circle is opened to all vehicles for pick up only but no parking is allowed. Cars can pick 
up students from the pathway directly in front of the Sports Hall.  
All vehicles should exit the site by following the one way system out through the same gate through 
which they arrived. 
 
PLEASE: 

 Keep to the 5 miles per hour speed limit on the school site. 

 Follow the one way system. 

 Follow the instructions from staff who carry out supervision duties to ensure the safe    arrival 
and departure of your children. 

 Do NOT turn in the upper school gate way or any of the nearby roads. 

 Do NOT allow your children to get out of cars on the opposite side of the road to the school.  
 
YOUR CHILD’S SAFETY: 
This is of critical concern to us and as a result a number of staff carry out supervisory duties 
at the front of the school at the start and end of each day. 
 
In cases where we consider a motorist has acted without due care or concern for the safety 
of others or has been abusive to a member of staff carrying out supervisory duties we will 
record registration numbers and report these to the police.  
 
 
All information regarding Year 6 Transition is now published on our school website 
http://www.derbymoorspencer.com 
 
We look forward to meeting you and your child at Transition Evening and hope that this will 
be the beginning of a happy and successful partnership between us. 
 
Yours sincerely 

 
Mr S Doyle   
Principal  
 

http://www.derbymoorspencer.com/

